
Southern Boulevard School 
192 Southern Boulevard 

Chatham Township, NJ 07928 

(973) 457-2509 

Fax (973) 457-2496 

http://www.chatham-nj.org/sbs 

 

 

 

 

 

2015-16 Parent Handbook 

 

 

 

 



 

Contents 
 

I. Introduction 

 

II. Mission/Vision Statement 

 

III. The School Day 

 

IV. Policies, Procedures and Services 

a. Arrival, Dismissal and Parking 

On Site AM Drop Off 

On Site PM Pick Up 

Parking at SBS 

b. Attendance 

c. Before/After School Care 

d. Birthdays 

e. Building Use 

f. Code of Conduct 

g. Dress for School 

h. Field Trips and Assemblies 

i. Fire and Security Drills 

j. Forgotten Items 

k. Homework 

l. Lunch and Snack 

m. PTO 

n. Reporting to Parents 

o. School Counseling Services 

p. Special Services 

q. Therapy Dog 

r. Toys/Trading Cards 

s. Visitors and Volunteers 

 



I. Introduction:   The purpose of this handbook is to provide a succinct, effective outline that will familiarize 

parents and community members with the general goals, objectives, procedures and programs that drive 

Southern Boulevard School.   Southern Boulevard School is comprised of approximately 470 students from 

Kindergarten to Third Grade.   The following are excellent resources that are available for you to learn more 

about our school.   

http://www.chatham 

b. nj.org/sbshttp://nationalblueribbonschools.ed.gov/awardwinners/winning/15nj472pu_southern_boulev

ard_school.html 

 

II. Mission/Vision Statement:  The mission of Southern Boulevard School is to develop, inspire and empower 

learners with the skills needed to communicate fluently, collaborate effectively, think critically and solve 

problems efficiently in the 21st Century. Educators will model each of these assets, and proactively seek 

resources to enhance learning experiences. 

 

III. The School Day: 

 

• The school day for students K-3 is as follows: 

 

 

• The school calendar provides for 184 days of instruction.  There are early dismissal and delayed opening 

days built into the school calendar in which the timings are altered.  Examples of these days include, but 

are not limited to, Holidays, parent-teacher conference days, and teacher in-service/professional 

development days.  

 

o For scheduled early dismissals, school runs from 8:35AM-12:35PM, and for scheduled delayed 

openings, school runs from 10:35AM-3:05PM. Please note that these timings are not always 

followed when school is delayed or dismissed early due to inclement weather.  Separate 

messages are sent out via School Messenger to address the timings on these days.  

 

o Please visit the following link to our District Calendar for more information on scheduled early 

dismissal and delayed opening  days:  http://www.chatham-nj.org/Page/12310  

 

• Within a typical five day, weekly schedule for students in Grades 1-3, we follow these  guidelines for 

instruction: 

Content Area Minutes per day/week 

English/Language Arts  (including, but not limited to:  

reading, writing, word study,  spelling, penmanship) 

Approximately 120 minutes (2 hours) per day 

Mathematics 60 minutes per day 

Science 160 minutes per week 

Social Studies 120 minutes per week 

Special areas:  Art, Music, Physical Education Health  40 minutes per week, with the exception of Physical 

Education, which is 80 minutes per week. 

Special areas:  Library, Design & Technology 40 minutes per week.  Additional time for these classes can 

be scheduled by the classroom teachers. 

AM Kindergarten 8:35AM – 11:25AM 

PM Kindergarten 12:15PM – 3:05PM 

Grades 1-3 8:35AM – 3:05PM 



Additional Programs:   

• Third Graders have the opportunity to participate in two before school music programs on a volunteer basis.  

Chorus and Chimes sessions each last 40 minutes per week. 

• A strings/orchestra program and an After School Enrichment program are offered through the PTO. For the full 

list of course offerings in the After School Enrichment Program (ASE), visit the following link: 

http://www.chathampto.org/#!southern-boulevard-school/c904  (ASE is listed in the menu on the right side of 

the page) 

 

 

• For our complete curriculum, you can visit:   

o http://www.chatham-nj.org/page/325  

o From the District Home Page http://www.chatham-nj.org/Domain/1 , hover over 

“Departments,” and select “Curriculum and Instruction.” 

 

 

 

IV. Policies and Procedures:  Southern Boulevard School adheres to all policies and regulations adopted by the 

Board of Education.  Please visit: http://www.chatham-nj.org/page/554.   Policies/Procedures that are unique to 

SBS are outlined below, and posted to our website:   http://www.chatham-nj.org/domain/559   

 

 

a. Arrival, Dismissal and Parking:  The safe arrival and dismissal of the students at Southern Boulevard 

School is a shared responsibility.  We work with the Chatham Township Police Department on 

developing and enforcing the rules and procedures.  As a parent or guardian, it is imperative to adhere 

to all rules and procedures regarding the parking lot and surrounding school areas.  Of equal importance 

is to clearly communicate your expectations and plans for your child during these times.  One standard 

should be that all children should return to the school if they are not able to find a parent or caretaker at 

pick up.   

 

We strongly encourage and support your child in walking to school when possible.  However, we 

understand that walking is not always an option.  If walking is not an option, parents/caretakers are 

encouraged to park in the Colony Recreation Parking Area, and to walk along the back path to SBS.  This 

increases our safety by limiting vehicle congestion during drop off and pick up, as well as during special 

events.  From SBS, turn left onto Southern Blvd, then left onto Lafayette Ave, then left onto Spring St.  

The parking lot is on your right hand side.  

 

Please instruct your children to wait for the direction of a crossing guard before crossing any streets or 

crosswalks.  Children in the second grade (during the spring) and in the third grade that have passed the 

Chatham Township bicycle safety test may ride their bicycles to school.  Bicycles should be walked safely 

and properly when on school grounds.   

 

Please refer to the following map for additional assistance http://www.chatham-nj.org/page/4857 

 

 

 

 

 



On Site AM drop off:   

 

o Southern Boulevard is a very busy street, especially during drop off.  Please exercise patience 

and caution when driving on and around school grounds. There will be a number of families and 

staff members on foot, so please remember to go slow.  Our children’s safety is more important 

than getting to your next destination on time!!!  

o When you pull into the SBS driveway, please stay to the right and follow the established signs 

and traffic patterns.  Follow the traffic flow around the outside of the parking lot.  The drop off 

area begins just before you get to the Kindergarten doors, and ends near the dumpster area.  

o Please pull as far forward as possible before letting your children out of the vehicle.  Children 

should only be let out of your vehicle from the right passenger side.   

o Staff supervision begins at 8:20AM.  If you arrive prior to 8:20, it is important that you stay with 

your child until the supervision begins.  The school cannot provide supervision prior to 8:20AM. 

o Children arriving to school after 8:35AM need to enter the school through the front entrance 

and check in with the main office secretaries before proceeding to class. 

o Parents are encouraged to say their final “good-byes” to the children outside of the school 

building.  The children gain necessary independence by entering the building on their own or 

with their peers, and this is generally better for the routines that take place at start of their day. 

* In the event of a special circumstance, please contact the Principal to discuss an 

alternative plan.   

 

 

On Site PM pick up: 

 

o Pick up officially begins at 3:05, and the parking lot is typically cleared by 3:15.  PMK students 

are released slightly earlier (closer to 3:00) to ensure that our youngest children are safely with 

their parents or caretakers before the rest of the school lets out.  

o When you get to the Kindergarten doors, a staff member will direct you as to where to stop your 

car.  Your child’s name will be announced and he/she will be directed to go to the same area 

that you are. 

o Any children not picked up by 3:15 will be brought to the main office to contact a parent and 

wait to be picked up. 

 

 

Parking at SBS:  Parking availability at SBS is very limited.  Please use the following guidelines when 

considering parking on site: 

 

o It is always best to park in the Colony Recreation Parking Area and to walk to SBS using the back 

path when possible.  From SBS, turn left onto Southern Blvd, then left onto Lafayette Ave, then 

left onto Spring St.  The parking lot is on your right hand side.  

o Avoid parking or waiting in crosswalks, fire lanes and/or handicapped spaces.  These spaces are 

clearly marked. 

o Avoid parking or waiting in the loading/dumpster area.  This area is used for various purposes 

throughout the course of the day, including garbage removal, deliveries, and food services.  In 

addition, it needs to be kept accessible in the event that emergency vehicle access is necessary. 



o Please do not park in numbered spaces.  Numbered spaces are for staff only.  When parents 

utilize these spaces, it causes confusion for staff members who may not be in the building at the 

time, but may be en route to work. 

o Visitor parking spaces are available, but are limited.  They are located along the back row of our 

parking lot (furthest from the building) and are not numbered. 

 

 

 

b. Attendance:  Research indicates that there is a high correlation between school attendance and 

achievement.  We strongly encourage regular attendance, and discourage absences from school for 

reasons other than illness.  Board of Education Policy requires students to be in school for at least 162 

days in order to be considered to have successfully completed the instructional requirements for the 

grade. 

 

o Attendance verification is the first line of safety for your children.  It is imperative that we 

communicate accurately and in a timely manner.  Be sure to call the attendance line as early as 

possible to report any absences or late arrivals. Please call (973) 457-2509, and select option 1.  

 

o  If a child’s attendance is not verified by 9:00 AM, an automatically generated School Messenger 

Alert will be sent to you communicating that your child is not in school (PMK attendance needs 

to be verified by 12:30PM).  This alert can be alarming to parents who may not have reported a 

late arrival.  If you receive this message, please call the school ASAP to confirm that your child is 

safe.  

 

� Absences due to illness:  If a child is absent due to illness, parents should call the 

attendance line as early as possible, preferably prior to 8:30AM.   

� Planned absences: If you know that your child is going to be absent as a result of a trip 

or event, we ask that you call the attendance line as early as possible, preferably once 

you have solidified your plans to be absent.    

 

o For more attendance information, visit:   

               http://www.chatham-nj.org/Page/5123 

 

 

c. Before/After School Care:  The Work Family Connection is a professionally run program that provides 

before school care beginning at 7:00AM, and after school care ending as late as 6:30PM.  Before school 

programs run on the same delayed opening schedules as the school, and scheduled early dismissals are 

also accommodated.  Vacation, holiday, and summer camp programs are also offered.  For more 

information, call (908) 534-5935.  You can also visit:    

http://www.chatham-nj.org/cms/lib/NJ01000518/Centricity/Domain/521/WFC%20Enrichment.pdf 

 

 

 

d. Birthdays:  Birthdays are very special occasions for our students!  For in-school birthday celebrations, 

parents are encouraged to bring in a book to read to the celebrating child’s class.  The child will then 

have an opportunity to travel the building with a friend (and a timer) to get the book signed by various 



staff members.   Summer birthdays are encouraged to participate on the child’s half-birthday or during 

May or June.   

o September birthdays:  The student directory is typically not posted to the Parent Portal until late 

September.  SBS cannot be responsible for delivering birthday invitations via backpacks 

however, in the event that the child has a September birthday and the parent is inviting the 

entire class, we will make an exception with the understanding that invitations will be 

distributed during the first full week of school, at a time that is determined by the teacher.  

After the directory is posted to the parent portal, we will no longer accommodate requests to 

send birthday invitations home from school. 

 

 

e. Building Use:  Southern Boulevard School is a community school, and may be used by the community 

for a variety of purposes.  PTO committees that would like to use the building for meetings, etc., may do 

so by calling the main office at least one week in advance to schedule a time and space.  Outside groups 

that would like to use the building can access the appropriate forms and procedures on the District 

home page:   http://fs-chatham.rschooltoday.com/authentication/credential/requesterlogin  

 

 

f. Code of Conduct:  Southern Boulevard School is a place where all students will develop a love for 

learning, lasting friendships, and the skills needed to solve problems. The students’ academic and social-

emotional growths are paramount, and every member of our school community has roles in shaping 

their experiences as community members. The code of conduct is designed to outline expected 

behaviors in various school settings, and to generate learning experiences for our children in the event 

that they misstep. It is the hope of the SBS staff that we can partner with parent community to teach 

our children age-appropriate life lessons, and to empower them to make the best choices possible in the 

future. Through careful thought, reflection and action, we will successfully reach each child with 

important messages of citizenship, respect, and tolerance.  Please review the complete Code of Conduct 

with your child.  http://www.chatham-nj.org/Page/12575   

 

 

g. Dress for School:  Students are encouraged to come to school dressed comfortably and for the season.   

 

o We will make efforts to get the children some fresh air during the colder months, therefore 

children should be prepared with hats, gloves and warm jackets.   

 

o Outerwear and lunchboxes should be labeled with the child’s name, and children should be 

encouraged to bring these items home each day.  

      

o Students should be prepared for recess and physical education therefore sneakers are 

encouraged for everyday wear.  Sneakers are required for Physical Education class.  Sandals with 

a back strap are OK for warmer weather, but need to have rubber soles to be worn for outdoor 

recess.  Flip flops can be dangerous on stairs and in crowded hallways, and are not allowed as a 

result.  

 

 

h. Field Trips and Assemblies:  The Board of Education and the PTO form an effective partnership in order 

to provide assemblies and field trips for all of our students.  These programs enhance the learning 

process by adding enrichment and enjoyment.  Generally speaking, assembly programs and field trips 



are directly related to the school’s goals and/or curriculum, with preparatory and follow-up instruction 

provided by the teachers.  Assemblies and field trips are funded through the generosity of the parent 

community via the PTO.  We are very fortunate and grateful for this support! 

 

o Chaperones for Field Trips:  Parent chaperones volunteer after being contacted by the teachers 

and informed of the trip.  Chaperones will be selected by the teachers, and will be required to 

attend a brief meeting to review responsibilities and procedures prior to the trip.  The teachers 

will consider parents of students who have specific needs and/or parents who have not yet had 

an opportunity to participate when selecting chaperones. 

 

 

i.  Fire and Security Drills:  Fire and security drills are necessary for the safety and security of our students 

and staff.  Schools are required to conduct at least one fire and one security drill each month.  At 

Southern Boulevard School, we strive to sustain best practices by remaining consistent with practices 

supported by the State of New Jersey, and by working closely with the Chatham Township Police and 

Fire Departments when establishing and reviewing our procedures. 

 

j. Forgotten Items:  If a child leaves an essential item at home, it should be delivered to the main office. 

The secretaries will ensure that the child receives the missing item. 

 

Lost and Found items are deposited in a box in the corner of the cafeteria. Small items, such as jewelry, 

may also be found on the windowsill in the main office. Parents and students are encouraged to check 

for lost items on a frequent basis. Labeling coats, hats, and lunchboxes almost always guarantees their 

safe return. Items left in the lost and found are donated to charity on the last day of school and the day 

before winter break.  Items left on the school bus on the way to or from school need to be traced 

through the bus company directly.  

 

 

k.  Homework:  Homework is considered a valuable piece of our instructional program.  At SBS, homework 

is intended to help to facilitate growth by providing necessary reinforcements of the content, 

understandings and strategies developed in class.  In addition, it serves to keep the parent community 

closely connected to our learning methods and experiences. 

 

20-30 minutes of reading is a standing homework assignment for every SBS student, every night.  Daily 

reading improves all areas of language development, and helps to prepare the body and mind for the 

rest they need.  Daily reading can take on various forms, including but not limited to independent 

reading, reading with/to a parent, and being read to by a parent.  Parents are encouraged to choose the 

one that works best for the moment.  One of our goals is to develop a love for daily reading.  Students 

may be asked to share a comment or two about what they’ve read the previous night, make connections 

between their reading and their lives, and recommend books to their classmates.  

 

Spelling homework will typically take the form of long-term assignments which can be completed 

throughout the course of the week.  Activities will vary at each grade level. 

 

Math homework will focus on reinforcing and practicing the skills covered in class.  Students will 

complete a small set of review math problems. 

 



Homework is not intended to cause stress or anxiety in the home.  In addition to the aforementioned 

20-30 minutes of reading, the following are general guidelines for the intended amount of time that 

additional homework assignments should take: 

 

• Kindergarten:  5-10 minutes 

• First Grade: 15 minutes 

• Second Grade:  20 minutes 

• Third Grade:  20-30 minutes  

 

If your child is having a difficult time and exceeds these timeframes, feel free to stop.  If this happens, 

parents are encouraged to write a quick note letting the teacher know that the student had some 

difficulty.   Teachers will then be in the best position to target instruction and reinforce concepts the 

next day. 

 

Grade level resources that can extend learning and further challenge the students are available to 

parents and students.  Please ask your child’s teacher is you are interested in these resources. 

 

Homework will typically not be assigned to students over weekends, holidays or vacation periods.  

Students may be assigned long-term assignments during these times, which will require them to budget 

their time accordingly.  Teachers will discuss their class homework policies at Back to School Night. 

 

Teachers may prepare homework assignments for students who are absent due to illness for more than 

one consecutive day.  These assignments are designed to help the child from falling behind during an 

extended illness.  Parents should contact the child’s teacher and/or the school office on the morning of 

the second consecutive day of absence to request assignments.  The teacher will then provide materials 

to be picked up by the parent at the end of the second consecutive day of absence. 

 

Homework assignments will not be provided for students who are absent from school due to family trips 

or vacations.  Students that miss school due to trips or vacations will be expected to make up any missed 

assignments upon returning to school, at the discretion of the teacher. 

 

 

l. Lunch and Snack:  Students are encouraged to bring a healthy snack to school every day.  Water is 

allowed at anytime during the school day, as long as it is kept in a safe and appropriate container.  

Please note that many of our classrooms house children with food allergies and other dietary 

restrictions.   Letters regarding "Allergy Aware" classrooms are distributed by the nurse during the first 

week of school.  Please adhere to the food restrictions contained in those letters and contact your 

child's teacher or the nurse if you have any questions.  In addition, please remind you child never to 

share their food. 

 

Students may bring or buy their lunch.  The classroom teacher takes the lunch order at the beginning of 

each day and communicates it to the main office.  Chartwells, our District food service provider, has a 

daily menu that it is linked to our website.  Parents are asked to prepay online using PAYFOR IT, which is 

also linked to our website.  Please do not send your children to school with cash for lunch.  

 

o Lunch Menus:  http://www.chartwellsschooldining.com/chatham/content/menus.asp    

o PAYFORIT info:  http://www.chatham-nj.org/site/Default.aspx?PageID=4874       

 



m. PTO:  The Southern Boulevard School PTO is a non-profit organization that shares their time, energy and 

skills on volunteer basis to provide, enhance and enrich learning experiences for the SBS students.  This 

dynamic support group is essential to our success, and allows for all parents to contribute to our 

outstanding educational community.  Please visit the PTO website to learn about how you can 

contribute, and consider joining today! 

o  http://www.chathampto.org/#!southern-boulevard-school/c904 

o www.facebook.com/sbs-pto 

 

 

n. Reporting to Parents:  The staff at Southern Boulevard School strongly believes that frequent two-way 

communication with parents is the most effective way to serve and educate children.  We view our role 

of educating children as one that needs to be shared fully with parents.  Aligned with the spirit of this 

belief, each staff member is expected to be in frequent contact with parents for various reasons.  The 

formal reporting to parents includes three reporting periods, or trimesters.  There is one parent teacher 

conference typically scheduled in December, however this policy represents an absolute minimum in 

terms of staff/parent contact.  

 

 

o. School Counseling Services:  School counseling is a process of helping children in knowledge and 

understandings so that they can become empowered to make wise decisions.  Our school counselor, Ms. 

Abby Silverman, supports social and emotional growth by providing counseling services at SBS.  Feel free 

to contact Ms. Silverman by calling the school, or you can email her at:  asilverman@chatham-nj.org 

 

 

p. Special Services:  The SDOC Special Services Department is available to provide services for the children 

in our School District.  Members of the SBS Child Study Team include a school psychologist, a social 

worker and a learning disabilities teacher consultant (LDTC).  The child study team helps to identify 

learning challenges and/or potential disabilities which may require specific teaching techniques, 

programs and materials.  They are a resourceful group that offer support to parents and staff when 

requested.  For more information about our Special Services Department, you can visit:  

http://www.chatham-nj.org/page/246 

 

The Southern Boulevard School I&RS (Intervention and Referral Service) Committee is an 

interdisciplinary group of professional staff members created to provide teachers and students with 

systematic strategies for receiving help with school related difficulties.  The group is intended to 

identify, intervene and monitor the progress of children who may need support beyond that typically 

provided by a classroom teacher.  Areas of concern may include academic, behavioral, medical and/or 

social.   

 

Any staff member or parent may refer a child to I&RS by contacting the school counselor.   Once a 

student has been referred, the I&RS Committee members and the parent(s) will meet to review the 

referral and to discuss strategies/interventions that may be beneficial.  After a period of monitoring, the 

student’s performance may merit a formal evaluation for special services.  In this case, the I&RS 

Committee may refer the student to the Child Study Team for an evaluation. 

 

 



q. Therapy Dog:  SBS has one staff member that clearly stands apart from the rest.  Savannah is a 2 year 

old English Cream Golden Retriever who is fully trained and certified to serve as Therapy Dog.  Her 

owner, Mrs. Friedrich, is a teacher at our school and is in charge of her care.  Savannah has received the 

support of the Superintendent and the Board of Education, and has quickly endeared herself to our 

school community.  While she typically works in some of our special education settings, she also has 

interactions with a variety of children throughout the course of the school day.  If your child is allergic 

to, and/or afraid of dogs, please let us know so that we can limit his/her interactions with Savannah.  

 

 

r. Toys/Trading Cards:  We strongly discourage children from bringing toys and/or trading cards to school.  

Whereas we believe in the benefits of play at the elementary ages, items that come in from home can 

cause distractions that impact classroom learning.  Children are encouraged to play with the wide 

variety of educational games and resources that we have at school for them.  Please contact the building 

principal if there are any special circumstances that you would like to discuss. 

 

 

s. Visitors and Volunteers:  All visitors and volunteers must use the front entrance of the school.  If 

accommodations need to be made, please contact the main office in advance of the visit.  Upon entering 

the school building, all visitors and volunteers  must: 

 

o Sign in using the book placed on the table outside of the main office. 

o Take a “visitor” sticker and wear it in a visible area on his/her clothing or person.  

o Check in with the Security Coordinator or one of the main office secretaries to identify the 

purpose of the visit.   Guests may be asked to show identification. 

o Sign out, recording the time that you are leaving the building.   

 

Southern Boulevard School welcomes a wide variety of volunteers within the school community.  

Volunteers help to enhance and enrich our programs by sharing their time, skills and interests with the 

students via coordinated efforts between the school and the PTO.  They help in every way from lesson 

presentation, to supervision, to assisting with various school programs such as Art, Music and Library.  

As a volunteer, we ask that your observations about all students remain confidential. 

 

Visitors and volunteers are discouraged from unannounced and unscheduled visits to classrooms.  While 

it is always exciting and tempting to see the children in action, it is important that the instructional time 

is respected and uninterrupted as often as possible.  It is essential for us to maximize the productivity of 

our instructional models and the time that the children spend engaged and on task. 

 

Please look for details about our community and PTO events.  We always plan thoughtfully and carefully 

for our families to come to school to celebrate our students’ accomplishments!  

 

 

 


